
 
WORK FOR A COMPANY THAT IS AS UNIQUE AS YOU! 

SIGN-ON BONUS:  $150 for part-time and $300 for full-time – paid after 90 days with 
the company + Relocation Assistance for out of state residents 

 
TR Toppers is recruiting for a full-time Assistant Warehouse Manager in Pueblo, CO who has a 
strong work ethic with a willingness to work hard; dependable; positive attitude, adaptable; honest; 
self-motivated; willing to learn and grow; and has a strong self-confidence.  If this description fits you, 
we encourage you to apply for this position. 
 
TR Toppers offers a very competitive compensation package based on experience which includes year-
end bonuses and a company-funded pension plan.  Benefits include optional medical, vision, dental, 
life insurance, generous paid time off, holidays, referral bonus, and a great work environment. 
 
TR Toppers is a national food processing company located in Pueblo, CO.  We specialize in processing 
name brand candies and other types of inclusions that are used in a variety of food products, such as 
ice cream and cakes, and shipped throughout the company.  We are a progressive family-owned 
business and we are rapidly growing. 
 
SUMMARY:  This position is responsible for coordinating all warehouse team members and 
activities by monitoring the daily forklift operations, inbound and outbound shipping, 
order building, and overall warehouse organization, and supervising employees.  
  
ESSENTIAL DUTIES AND RESPONSIBILITIES: 
 

 Manage warehouse team members by monitoring work, providing daily direction and support 
to all warehouse team members, and ensuring the safe use of all equipment.  

 Oversee the daily activity of the order builders, shipping and receiving, forklift operations, 
production replenishment activities, and organization of the warehouse. 

 Confirm accuracy of warehouse documents. 

 Evaluate, develop and improve warehouse processes. 

 Interface and train with all levels within the organization. 

 Address personnel issues in a prompt and diplomatic manner, maintaining proper 
documentation of such issues. 

 Maintains a safe and clean working environment by complying with procedures, rules, and 
regulations. 

 Supervise and train employees 

 Manage workplace performance and lead training initiatives to improve employees. 

 Keep up to date on the latest federal and state safety regulations. 

 Communicate with other departments to ensure products are shipped in a timely manner. 

 Responsible for all aspects of hourly warehouse staff hiring to termination, which includes 
staffing, development, training, supervision and direction.  

 Provide backup coverage in the absence of the Warehouse Manager. 

 Performs other job duties as assigned. 
 



QUALIFICATIONS (Please document your education/experience on your resume in 
detail):  
 
To perform this job successfully, an individual must be able to perform each essential duty 
satisfactorily. 
 
REQUIREMENT:  
 

 In-depth knowledge and firsthand experience improving processes related to FIFO, material 
flow, material handling, shipping, and receiving. 

 8 – 10 years of warehouse experience which included a minimum of 2 years of supervisory 
experience. 

NECESSARY REQUIREMENT:  The successful candidate must pass a pre-employment 
background check and drug screen. 

REQUIRED SKILLS: 

 Self-starter, ability to work independently as well as in a team environment. 
 Excellent problem-solving abilities in a time-sensitive environment. 
 Effective communicator and trainer. 

WORK SCHEDULE:     40 hours a week – Monday to Friday – (Must be flexible to work longer 
hours and shifts to meet the needs of the company).  

PREFERRED QUALIFICATIONS: 
 

 Experience with root cause analysis and creating standard work. 

 Food plant experience 

 Experienced using MS Excel 

 Understands and participated in 5-S initiatives. 

 Experience and involvement with implementing warehouse management systems.  

 Experience with SAP. 

 Understands lean manufacturing principles  
 

LANGUAGE SKILLS:  Must possess exceptional verbal and interpersonal communication skills.  
Ability to read and interpret documents such as safety rules, operating and maintenance instructions,  
and procedure manuals 
 
MATHEMATICAL SKILLS: Ability to work with basic mathematical concepts such as add, 
substrate, multiple, and divide. 
 
REASONING ABILITY:  Must demonstrate good problem-solving skills 
 
CERTIFICATES, LICENSES, REGISTRATIONS:  None required. 
 
OTHER SKILLS AND ABILITIES:  Ability to work in a fast-paced environment.  
 
PHYSICAL DEMANDS:   
 
While performing the duties of this job, the employee is regularly required to stand, walk, reach with 
hands and arms, and talk or hear.   



 
The employee must regularly lift and/or move up to 10 pounds and occasionally lift and/or move up 
to 50 pounds.  Specific vision abilities required by this job include close vision, distance vision, color 
vision, and depth perception. 
 
WORK ENVIRONMENT:   
 
While performing the duties of this job, the employee is frequently exposed to moving mechanical 
parts.  The employee is occasionally exposed to freezer conditions and a loud to moderate noise level. 
 
HOW TO APPLY:  Submit your application to ATTN:  Kathy Ruiz, TR Toppers, Inc., 320 Fairchild 
Avenue, Pueblo, CO 81001 or via email at hr@trtoppers.com .   If you have questions relating to the 
position, please feel free to contact Rebecca Torres at 719.948.4902 Ext. 7963. 
 
NOTE:  This position will be open until filled. 
 
Pay Rate: $70,000.00/annually + DOE + Relocation Assistance for out of state residents. 
 
Qualified candidates will receive consideration for employment without regard to their race, color, 
religion, national origin, sex, sexual orientation, gender identity, protected veteran status, or 
disability. 
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