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Hiring:  Mohs Surgery Medical Assistant


Job Description:
Atlanta Dermatology and Laser Surgery is looking for a skilled Mohs surgery medical assistant with Mohs surgery experience to support Dr. Ben Kelly’s Mohs practice.  Dr. Kelly sees Mohs cases 2 days/week; the opening can be part-time for Mohs surgery support only or full time with medical assistant responsibilities on non-Mohs surgery days.  We offer a strong compensation package including health insurance and retirement benefits.

[bookmark: _GoBack]Job Responsibilities:

1. Prepare procedure rooms for surgery by ensuring that supplies, equipment, and instruments are available and ready.

2. Prepare surgical dressings, administer injections, remove sutures, and assist with procedures as directed by provider.

3. Clean and sterilize equipment and instruments and disposes of contaminated supplies.

4. Document exam findings, procedures, diagnoses and instructions in patient records by entering into EMR, and demonstrate ability to use EMR in accordance with job requirements.

5. Note patient complaints and other information in patient chart, comfort patients, and instruct patient in post-operative care.

6. Schedule surgeries and make appointment reminder calls and pre- and post-op calls to patients.

7. Work and communicate in a positive, cooperative, considerate, thoughtful and professional manner with patients, co-workers, medical staff and management at all times.

8. Role may include making and receiving telephone calls and responding to messages from patients, referring doctors, pharmacies and labs in a diligent, professional and courteous manner with substantive information in accordance with office procedures.

9. Perform other duties as directed by providers and managers.



Requirements

1. A current medical assistant certificate and dermatology experience. Mohs surgery experience is a must.

2. Electronic health record experience -- Modernizing Medicine EMA experience strongly preferred.

3. Associate's degree or high school diploma/GED preferred.

4. Comprehensive understanding of medical and derm terminology -- basic understanding of dermatology conditions preferred.

5. Able to recognize and identify patient's symptoms and use initiative and judgment within skill level in determining appropriate course of action.

6. Ability to work independently without direct supervision.

7. Team player willing to assist colleagues and do what it takes to make sure the job gets done.

8. Ability to multi-task and work in a fast paced environment.

Practice Description:
Dr. Jerry Cooper and Atlanta Dermatology and Laser Surgery have been an Atlanta institution for almost 50 years.  Our exceptional providers and staff provide a broad range of medical and cosmetic dermatology services in an attractive, state of the art facility. 

Ours is a collegial, family business-like workplace, not a corporate environment.  We honor old school values focused on connecting with our patients and giving them the best possible care. At the same time, we practice cutting edge medicine and we encourage new ideas and opportunities to grow.  
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