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Thank you for your interest in our afterschool program! 

 

Overall Program Description 

At Time For You Playcare, our mission is to provide families with a safe, fun, and educational 

environment while encouraging children to understand the importance of values, health and their 

community. 

 We offer a wide variety of activities, and  choices for students, which allow them to pursue 

their interests in a setting that also addresses their developmental and educational needs.  

Each day your child will… 

• Enjoy a healthy Snack 

• Have structured time to complete homework and read 

• Take part in large motor play, dramatic play, arts and crafts and team building activities.  

• Participate in curriculum enrichment activities 

General Schedule 

• 2:15 – 3:30pm Student arrival, check-in, Homework Help  

• 3:30 – 3:45pm  Snack 

• 3:45 – 4:45pm  Daily activity/enrichment  

• 4:45 – 6:00pm Discovery and free play/ check-out and departure 

Our afterschool program allows students to participate in enrichment and extracurricular 

activities that enhance all individual skills.  The activities at TFYP are aimed at giving kids the 

opportunity to discover themselves while learning about the community, each other, and new 

opportunities.   

Transportation to TFYP 

Since Time For You Playcare is a NYS licensed program, your child can take the school bus 

directly to our facility.  Transportation is available from all Shenendehowa schools.  Simply 

download the alternate transportation form from Shenet.org under the transportation section 



                                 
of the website.  Follow all instructions and deliver all necessary paperwork to the Shenendehowa 

transportation center. 

Enrollment 

To officially enroll your child in our afterschool program, please read through all policies, rules 

and forms within this packet, fill out and sign the agreement and registration card (blue card), 

and return these items along with a registration fee to us.  To return the agreement and cards, 

you can drop by Time For You Playcare during our afterschool care hours of 2:30 – 6:00pm, 

Monday- Friday or you can e-mail them to contact@timeforyouplaycare.com. 

Hours of Operation 

Regular afterschool hours 2:30 pm-6:00 pm 

Extra care/full days 7:00 am-6:00 pm 

Morning Care 7:00 am until bus pick up 

Holidays 

On certain days TFYP will be closed due to holidays or staff development.  These days will be 

Thanksgiving, Day after thanksgiving, New Year’s Day, Memorial Day, and Labor Day and the 4th 

of July.  Our Holiday/Christmas schedule closings are determined annually, and you are given 

notice in advance of any closings during the December break week.  

STUDENT RULES 

In order to maintain a safe environment, we ask that you please review the following rules with 

your child: 

1. Be respectful to all children and staff. 

2. Follow all directions given by any staff member. 

3. Stay in assigned areas, and only in areas that are supervised by staff. 

4. Keep hands, feet, inappropriate comments and objects to yourself. 

5. Use respectful/appropriate language at all times. 

6. Come to TFYP with an open mind willingness to try new things! 



                                 
Inappropriate behavior does not does not promote a favorable environment, and will not be 

tolerated.  If inappropriate behavior becomes consistent, a parent staff meeting may be 

required to develop a behavior plan.  If the behavior does not cease, the center reserves the 

right to suspend or terminate services. 

If a child exhibits more severe behavior, such as fighting, verbal abuse, unprovoked physical 

altercations, endangering the welfare of others, assault, vandalism, running away from the 

program, hiding from staff or leaving the program area without staff supervision, a suspension 

of 3-5 days will be issued.  If severe behavior continues upon returning to the program, services 

will be terminated. 

POLICIES 

Notification Policy 

You are expected to notify the afterschool program of your child’s absence, or early dismissal 

from school as soon as you are aware that he/she will not be attending the program by calling 

(518) 357-8801 or emailing contact@timeforyouplaycare.com.  

Check-In Policy 

A TFYP staff member will check-in your child at the facility each day and verify anyone who 

may be absent or dismissed early.  If your child is not at the program and no notification was 

given, you will be contacted if we are unable to obtain information about the absence from your 

child’s school.    

Pick-Up Policy 

Parents or guardians picking up children must be registered on file with the TFYP program, 

provide proper identification and sign out their child at the time of pick-up each day in the 

presence of a TFYP staff member.  No one under the age of 18 can sign a child out of program. 

Late pick up fee- Our program closes at 6:00 pm.  Every additional 15 minutes your child is 

picked up late, you will incur a $10 fee.  Example pick up at 6:01-6:15=$10, 6:16-6:30=$20 etc.  

If your child is picked up by a friend/family member/care giver late you will still be responsible 

for the late fee.  Your late fee will be added onto your next payment.  If tardiness becomes a 

pattern, your child’s spot of enrollment could be in question. 



                                 

Sick Child Policy 

Children who develop symptoms of illness, headaches, fever, stomach aches, vomiting, etc. will 

be allowed the opportunity to rest in an area away from the group, yet in full view of staff.  You 

will be notified of your child’s illness and asked to pick up your child as soon as possible.  Your 

child cannot return to the program, unless 24 hours symptom free, and you will have to sign an 

exemption form.   

Severe Weather/Natural Disaster Policy 

Severe weather is to be expected during the winter months.  When the weather is severe 

enough to cause school closings and delays the following guidelines will apply: 

Shenendehowa Closings/Delays 

Delay-In the event of Shenendehowa posting a 2-hour delay Time for You Playcare will delay 2 

hours. Instead of a 7:00 am opening (for morning care) we will open at 9:00am.  If there is to be 

a 1 hour delay TFYP will delay 1 hour, if there is to be a 3 hour delay TFYP will delay 3 hours. 

SHEN closing-In the event of Shenendehowa closing Time For you Playcare will use the school 

closing services of Spectrum News 9. If you see Time For you is open on a snow day on 

Spectrum, we will have a delayed opening time of 9:00am. We plan to open for most snow days, 

however in the event of a severe storm Time For you will close and it will be posted on Spectrum 

News 9.  If you are unable to view this on your television, it can also be viewed online. 

If you need care on a snow day, we will need you to text this number (518) 466-8486 (Dana's 

cell) no later than 8:00am that day, letting us know your child will be in attendance.  We ask this 

for staffing purposes.   

In the event Shenendehowa dismissed early, due to weather.  Payment policy for this type of 

day, is the same as our half day payment policy. 

*Payment: If you choose to use Time for You on a snow day, upon arrival you will need to bring 

the additional $22.00 for the day. If you make payment by card, it will be run at the end of the 

snow day. 

*Families are not credited for snow days.  

 



                                 

Evacuation Plan 

In the event of a natural disaster or any occurrence in which the program cannot remain in the 

center’s building, children will be escorted to our alternate location of 942 Rt 146 (Capital Care 

Pediatrics) and 942 Rt 146 (The Sara Marie School) if necessary, both of which are next to the 

facility, within walking distance and parent phone calls will be made from there. 

Discipline Policy 

The purpose of discipline is to guide and assist children to resolve their own conflicts and to 

regain control of themselves.  Some days, children will have a difficult time following the rules 

or controlling their temper, etc.  At this time a TFYP staff member will talk with the child, as 

to why they might be having a bad day or a tough time listening.  After speaking with the child, 

and either reminding them of the rules or coming up with a plan of improving the behavior for 

that day, the staff member will monitor the child’s behavior.  If the child’s behavior does not 

improve the child may be asked to take a “me time” where he or she will need to remove 

themselves from the current situation and find something quiet to do ex: color, puzzles and 

small games.  If after this point the child’s behavior continues, a “break time” is necessary, this 

is when the child will sit with the director of the program and determine next steps, and this 

behavior may be recorded in a log book. 

At no point will any child be separated from the group, unless they are a physical or emotional 

harm to themselves or anyone in the group.  The behavior will be addressed at pick-up and 

recorded in a log book.        

At times, behavior problems may become continuously disruptive or more serious.  Examples of 

this type of behavior may include children physically hurting other children, property damage, 

continual fighting, verbal abuse towards staff, and constant use of abusive or foul language.  In 

extreme situations, it may be necessary to remove a child from the program.  The TFYP 

director will make this decision. 

TFYP Director may choose to suspend your child for any amount of time, due to severe 

behaviors.  If suspension continues, your child’s enrollment at TFYP may be in question. 

*Due to inappropriate behavior If your child breaks/damages any significant property of Time 

For You, you will be responsible if it needs to be replaced.  



                                 

Communication 

It is our goal to keep you properly informed about the program and your child’s progress.  Items 

and information will always be posted on our parent white board, and some information will be 

sent home with children or delivered at pick-up.  The most important form of communication for 

us is VIA email, on our TFYP email chain.   

Payment Policy 

All payments for after-school care and morning care are due on Friday for the following week.  

In the event that payment is not received on that Friday, your child will be allowed to attend 

the next day, but payment is expected upon your arrival when picking up your child.  If payment 

is not received, your child’s spot of enrollment could be in question, unless a payment 

arrangement is made with the afterschool program director.  

Payment by check should be made out to Time For You Playcare and either mailed to 940 Rt. 

146, Clifton Park, NY, 12065, or placed in the drop box immediately as you enter the facility.  

Any cash payments must be sealed in a secure envelope labeled with your full name and your 

child’s name(s).  We do not recommend sending cash payments in the mail.  If you plan on using 

the mail for payments please account for Holidays to ensure payment is received on time.   

Credit/debit Card payments are also accepted. Credit/debit card authorization forms must be 

filled out prior to your first payment and can be found with the program director.   If you are 

paying by card you will be charged an additional $3.00 every transaction due to our cred/debit 

card processing fee.  If you usually pay by check or cash, however want to make payment by 

card, the Director must be notified before 6:00 pm on the payment date. 

 Late Payment fee:  If you fail to make payment or insufficient payment on payment date, a late 

fee will be added onto your tuition.  Each weekday your tuition is late or incorrect you will incur 

a $5.00 charge. If the building is closed due to a holiday during the week, a late charge will still 

be added for that day. 

On the rare occasion of the payment date being changed, you will be notified ahead of time 

from the Director.  

If your child has a planned absence on a Friday or an unexpected absence, you will still be 

responsible for making payment on time.  



                                 
All payments must be made online by Director (for card payers) sent in the mail directly to our 

facility, or placed in the secure drop off.  Please do not send payments to school with your 

children or deliver payment to Time For You Playcare staff.  No Time For You staff person is 

allowed to receive any payments from parents, guardians or children. 

For full days of care (extra care days when school is not in session) you will be expected to sign 

your child up in advance. The Director will put the sign up out ahead of time, and the list is 

taken down no more than 1.5 weeks before the full day. The rate for full days of care is $40.00 

a day.  Should you sign up for care and are not able to attend, you will still be charged full rate 

for that day. In order to avoid this charge, you will need to take your child off the list before 

the list closed.  After the list is taken down, you still have a chance to sign up, however you do 

run the risk of there being no extra room for that day.  For school holidays, you will not be 

charged the $18 daily rate for that week.   

If your child is sick and is absent from school and aftercare, you will still be responsible for 

payment of that day of care.  If there is an extreme health situation that is long term, a 

payment plan may be arranged with the program director.   

Half Day: Regardless whether or not you need care on a half day you will be charged the $18 

aftercare fee for that day. If you are signing your child up for a half day you will be charged 

$30 for that day ($18 aftercare fee and the additional $12 for the half day).  If you do not 

need care on half days and you do not sign you child up, you will still be charged the daily $18 

aftercare fee.   

*Credit:  If you for some reason have a credit, due to an overpayment or incorrect payment, you 

are responsible for applying that credit to your future payments.  

Finger Printing Back Ground  

All School Age Child Care Staff are required by New York State law to be fingerprinted before 

their employment. 

Parent Resources  

OCFS Regulations - http://ocfs.ny.gov/main/childcare/daycare_regulations.asp  

 

Healthy Living - http://kidshealth.org/kid/stay_healthy/  

 

http://kidshealth.org/kid/stay_healthy/


                                 
Child abuse - http://memphiscrisiscenter.org/?page_id=66  

 

Child Care Complaint Line - http://ocfs.ny.gov/main/childcare/safety.asp 

Capital District Child Care Council - http://www.cdcccc.org/ 

STUDENT ENROLLMENT AGREEMENT – PAGE 1 OF 3 

DATE ________________ 

NAME OF STUDENT(S)____________________________________________ 

GRADE LEVEL:__________________       SCHOOL:______________________ 

NAME OF PARENT OR GUARDIAN ___________________________________ 

ADDRESS______________________________________________________ 

CITY____________________ STATE ______________ ZIP ______________ 

CHILD’S DATE OF BIRTH ________________________________________________ 

HOME PHONE ____________ CELL ______________ WORK ______________ 

PRIMARY PHONE NUMBER FOR TME FOR YOU PLAYCARE TO USE FOR ALL EMERGENCY 

NOTIFICATIONS AND/OR SEVERE WEATHER 

UPDATES______________________________________________________ 

E-MAIL _______________________________________________________ 

PROGRAM RATES 

Afterschool Program Rate: $90.00 per week 

Non- refundable $50.00 Registration fee (per child) 

$40.00 a day for full days of care 

$30.00 for half days of care 

$40.00 a week for on campus morning care  

$50.00 a week for off site (Okte, Chango) and Middle School. 

http://memphiscrisiscenter.org/?page_id=66
http://ocfs.ny.gov/main/childcare/safety.asp
http://www.cdcccc.org/


                                 
*A $3.00 service charge will be added to the above rates for credit/debit card payment 

to cover the processing fee. 

 

 

TUITION 

The undersigned agrees to pay the rate listed above.  In addition to the regular tuition, the 

undersigned agrees to pay an annual, non-refundable registration fee of $50.00 per child.  

 

STUDENT ENROLLMENT AGREEMENT – PAGE 2 OF 3 

BILLING INFORMATION 

I prefer to pay by the following method:  ____ Check ____ Cash ____ Credit/debit Card 

**Sibling discounts are available. 

 

GENERAL TERMS 

I understand that under the terms of this agreement, Time For You Playcare LLC obligates 

itself to furnish me with a competent program and suitable facilities.  It is understood that 

reductions in payment are not to be made based upon whether or not my child(ren) was in 

attendance on certain days unless agreed upon in advance.  I understand that my child is to 

comply with all of the rules of the program and that Time For You Playcare LLC reserves the 

right to revoke or terminate any membership at any time.  In the event that Time For You 

Playcare LLC terminates an agreement, a pro-rated refund of tuition will be made if applied and 

no further payments will be required.  I further understand that there is a separate fee for 

care on scheduled days off and snow days. 

I understand that before my child engages in any physical fitness program that I should consult 

with my personal physician and advise them of the nature of the physical activity and agree that 

all exercises are undertaken at our own risk.    

 



                                 
 

 

PHOTO RELEASE AGREEMENT 

As the parent of a child/children at Time For You Playcare I agree to the following: I 

understand that my child(ren) whose name(s) are listed below may be photographed at  

Time For You Playcare, or off site during normal daycare hours, field trips, or activities.  I 

understand that these photographs may be used in promoting child care services, either in print 

or on the Internet/business social media accounts. 

Parent/Guardian Name  

Child 1Name  

Child 2 Name  

Child 3 Name  

I give permission for my child(ren) to be photographed, or their images recorded for print or 

electronic use in promoting our child care services. I understand that it is my responsibility to 

update this form in the event that I no longer wish to authorize the above uses. I agree that 

this form will remain in effect during the term of my child’s enrollment. I understand that 

there will be no payment for me or my child’s participation.  

Parent/Guardian Signature  Date  

 

 

 

 

 

 



                                 
 

 

STUDENT ENROLLMENT AGREEMENT – PAGE 3 OF 3 

 

I understand that there is a risk of personal injury involved in any program and agree that DDM 

Desimone LLC, its staff, employees or representatives shall not be held liable or responsible for 

personal injuries or damaged or stolen articles inside or outside the facility. 

 

NOTICE OF CANCELLATION 

You have the right to cancel this contract within seven (7) days from the date of this 

agreement.  Notice of cancellation shall be in writing and delivered to the DDM DeSimone LLC in 

person or mailed by registered or certified mail.  This notice of Consumer’s Rights is an integral 

part of this Application and Contract for Membership. 

NOTICE OF DISENROLLMENT 

In the event you decide your child will no longer attend Time For You Playcare, a full weeks 

notice is required.  If you fail to give one week notice you will be billed for one full week of 

aftercare. I understand that Time For You Playcare, can disenroll my child at any time, with 

documented reason.  
 

AUTHORIZATION 

I understand and am in agreement with all of the terms listed in this Student Enrollment 

Agreement. 

 

Date: ___________________ 

Student(s) enrolling (print name(s)): __________________________________ 

Signature of parent or guardian: _____________________________________ 

 


