
How to Submit an Application 
Note: The images provided are a general guide to what you may see on your screen. The 
appearance may vary slightly depending on the device you are using. 

Step 1: Visit the Website 

Go to LaborersLocal265.com. 

Step 2: Click the Application Button 

Click the Application button. Look for the icon that looks like a clipboard with a pencil. 

Phone vs. computer: If you are applying on a phone, your screen will likely look similar to 
the image on the left. If you are applying on a computer, your screen will likely look similar 
to the image on the right. 

OR       

Step 3: Complete the Application 

Fill out all requested information. 

Important: A photo ID is required to complete your application. Click “Choose File”, then 
select “Take Photo” to capture a new photo or select to upload an existing photo from your 
device.  

       



Step 4: Read the Important Information 

Carefully read all the Important Information provided. When you are finished, click “Next.” 

 

Step 5: Select Your Skills 

Select all skills you are qualified, able, and willing to perform by checking the box next to 
each skill.  

 



Step 6: Sign the Application 

Click “Tap here to sign.” 

 

Step 7: Complete Your Signature 

Use your finger, stylus, or mouse to sign your name on the screen. 

When you are finished signing, click “OK.” 

 



Step 8: Submit Your Application 

Check the box next to “I’m not a robot.” 

Then click “Submit Application.” 

 

Successful Submission 

When your application has been successfully submitted, you will see this screen: 

 

Important Application Information 

Please do not call to inquire about job opportunities or the status of your application. 

All applications must be completed online. Please read all information and requirements 
carefully before submitting your application and make sure you provide all requested 
information. 

Once your application has been submitted and an opportunity becomes available, we will 
reach out to you. 

For instructions on how to complete the quarterly renewal, which must be completed 
within the first five business days of January, April, July, and October, please refer to the 
document titled “Quarterly Renewal Instructions” located under the Frequently Needed 
Resources on the home screen of our website: LaborersLocal265.com 


