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How to Submit a Loan 
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PROCEED TO THE HOMEPAGE 

1. http://www.bluepointmtg.com/  
2. Click Broker Log In 

http://www.bluepointmtg.com/
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PROCEED TO THE BROKER PORTAL 

3. Log in – Proceed to Broker Portal 
4. Click – Create New Loan 

a. Click – Import Loan File 
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UPLOAD 3.2 POINT FILE 

5. Click – Choose File 
a. Upload 3.2 Point File 
b. Check of “I understand” then click -  IMPORT 
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APPLICATION #1 

c. Click - Application # 1 
i. Verify all information is correct | Update anything missing or incorrect. 

ii. Assign Processor if need be and update Pricing Information.  
iii. Re-Issue Credit: Select Provider -> Log- In -> Import 
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PROPERTY & LOAN INFO 

6. Click – Property & Loan Info 
a. Verify all information is correct | Update anything missing or incorrect. 
b. Ensure Lock is 15/30 days and select yes for Fee Buy Out if needed.  
c. Click -  PRICE when Done. 
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PRICING RESULTS 

7. Click – Register next to preferred Rate 
a. Loan is ready for uploading submission items 
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UPLOADING SUBMISSION PACKAGE 

8. Click – Loan number which is to be submitted 
a. Click -  Open EDocs 
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UPLOADING SUBMISSION PACKAGE 

9. Click – Select Doc Type 
a. Select: **NEW FILE UPLOAD** -> Initial Loan Package Upload 
b. Repeat Process for multiple uploads. (Type a description if necessary). Can upload only 6 at a time. 
c. For multiple borrowers – select correct one  
d. YOU’RE DONE – Any question or concerns, please direct them to your AE. 


