
 Graphics and Signs

Foam Core Signs, Single sided  Vinyl Banners with Digital Printing
Qty. Qty.

Accessories
Qty.

Table Clings  Table clings are made to fit our Pedestal table tops!

Qty.

 

Signature indicates you read and accept the Payment Policy and Terms & Conditions. Total Graphics:
Due to the custom nature of this product, no refunds or cancellations are available once ordered. Tax*:
  Amount Due:

BOOTH #

Contact Name  Contact Email Address

 

50094

Discount Regular

$51.15

Card  Holder Signature

Company Name:

Code Discount

8.250% $
$

$

70034 $200.25 $260.35

Regular Amount

36"x36" Rnd Table Cling

Item

50508

70027

50095 $90.20 $117.25

$56.30 $73.20

AmountCode

$754.35
Meterboard, 38.25" x 
90.75", trovicil panel

Please see our Graphic Guidelines page for 
specific file and artwork information.

See our Graphic Upload page for a step by step 
guide on uploading your artwork.

70138
39"x84" Meterboard, 
Ultraboard

$157.00

$580.25

$50.95 $66.25

$3.30

$66.50

$4.30

$360.00 $468.00

Code Discount Regular Amount

Item

$31.05

$31.05

70065

70071

70066

70072 $33.40

$23.90

$23.90

$25.70

$25.70

$33.40

$204.10

$101.85

$157.00

Sign prices are based on customer supplying print-ready graphics in the requested format.

T150520819 
houston@shepardes.com

(832) 799-5700

(832) 415-0517

70004

70021

70017

Code

70009

Regular Amount

$101.85

Discount

$132.40Vertical, 22" x 28"

Horz., 22" x 28"

Vertical, 28" x 44"

Grommets, per sq. ft.-
Vertical
Grommets, per sq. ft. - 
Horizontal

$24.00 $31.20

Velcro, per ft, min. 5 ft.

7" x 44" ID Sign

Floor Easel

22x28 Sign Holder

Cardboard Meterboard 
base, blk

Blank Foamcore, 4' x 8'

Sunbelt Builders Show and Conference
Gaylord Texan Resort and Convention Center - Grapevine, Texas

August 5 - 9, 2019

Discount Deadline Monday, July 8, 2019
Order with complete Payment Authorization must be received before Discount 
Deadline date to receive discounted pricing. Additional Rush charges may be applied 
to orders placed onsite.

Pockets, per sq. ft. - 
Vertical
Pockets, per sq. ft.- 
Horizontal

ItemItem

 Event Code:
email

70010

Horz., 28" x 44"

phone

fax

$132.40

$204.1070011

70012

Please Sign



 Graphic Upload Info

All graphic files for ordered products should be uploaded to our FTP site.  

Address:

Username: sesftp

Password: ftpftp

1 Name your files in this format: Company Name_Booth#_Panel Letter example: Shepard_1905_A
2 When you are in your show folder, you can either drop and drop your files into the folder to initiate upload

or
You may click the Upload Files button and select the files you need to upload.

3 When upload is complete, email the name of your files to: houston@shepardes.com
As the subject line use: "Show Name" FTP Upload

Failure to follow these steps could result in delayed graphics.

Orders with complete Payment Authorization and graphics must be received before 
Upload Deadline date 

https://files.shepardes.com/files/FTP%20Files/Drop%20Off/-
2019/08_Sunbelt%20Builders%20Show/Exhibitor%20Uploads

Please see Graphic Guidelines page for file specifications.

 Event Code:
email

phone

fax

T150520819 
houston@shepardes.com

(832) 799-5700

(832) 415-0517

Sunbelt Builders Show and Conference
Gaylord Texan Resort and Convention Center - Grapevine, Texas

August 5 - 9, 2019

Upload Deadline Monday, July 8, 2019



 Graphic Guidelines

ACCEPTABLE FILE FORMATS

Program File Extension Special Considerations

Adobe Acrobat  .pdf Create using a high-quality output.*

Adobe Illustrator .ai, .eps

Adobe InDesign .indd, .idml Fonts changed to outlines** or a packaged file.

Adobe Photoshop .tiff, .psd, .eps Raster artwork. File should be in CMYK color space.

WE DO NOT ACCEPT: Microsoft® Word®, Excel®, or PowerPoint® files for artwork/graphics.

FONTS

Package the fonts from InDesign or Illustrator (File → Package → Check “Copy Fonts”) and submit with your artwork.

ARTWORK GUIDELINES
Document Size & Specs

COLOR

ARTWORK FILE TYPES & RESOLUTION
Artwork can be created in several ways. Here are some things to consider.

Vector

Raster

Resolution

 

Change fonts to outlines. This prevents font substitution through layout and production. REMEMBER: if creating outlines, text is no longer 
editable.

All artwork should be created at 100% size at 150 dpi or in a proportionally scaled down format (ex. 50% at 300 dpi or 25% at 600dpi). NOTE: 
Mark artwork to the dimensions it is sized to if not 100%. All content should be kept within the live area, leave approximately 2" all the way 
around artwork to ensure sign holder or structure metal does not cut off content.

All artwork should be created/supplied in the CMYK color space. Please provide Pantone® colors/HEX code if we need to match a specific 
color during the printing process. All PMS colors should be converted to CMYK Process Color in the artwork.  NOTE: Converting color from 
RGB to CMYK will change the vibrancy and the look of some effects, DO NOT design artwork in RGB. Colors may vary due to output devices.

Vector artwork. Images embedded and fonts changed to 
outlines** or a packaged file.

If creating artwork in Adobe® InDesign® or Illustrator® there are two options when supplying fonts. Supply us with PC format TTF fonts.

Vector-based artwork is resolution independent and can be enlarged or reduced without loss of quality. This is the preferred file type and is 
most often created in Adobe Illustrator and used for creation of logos and clip art.

This type of file is resolution dependent and will reproduce poorly if the appropriate file resolution is not supplied. If you supply raster art, it is 
best to save your artwork in a 1 to 1 (full size) output ratio at 150dpi or higher. Lower resolutions (1MB or smaller) will result in reduced image 
quality. File size should not exceed 200MB (if possible).  Raster images are most often created in Adobe Photoshop® and is most often used 
for photographic images.

Artwork should be 150dpi at 100% scale or 300dpi at half size. This will ensure the artwork remains high resolution when printed at full size. 
See samples below.

 Event Code:

Shepard uses the most current version of Adobe Creative Cloud. If providing native files from another version, please provide an .idml file.

email

phone

Sunbelt Builders Show and Conference
Gaylord Texan Resort and Convention Center - Grapevine, Texas

August 5 - 9, 2019

T150520819 
houston@shepardes.com

(832) 799-5700



 Hanging Sign Rentals

CIRCLE DESIGN HSC10 HSC16 SQUARE DESIGN HSS10

TRIANGULAR DESIGN HST10 WAVE DESIGN HSWS HSWD

48" Single

48" Double

Don't forget to also place an order for building and hanging your sign!

Signature indicates you read and accept the Payment Policy and Terms & Conditions. Total Hanging Sign Rental:
Tax*:

 Amount Due:

Contact Name  Contact Email Address

 

Tax rate subject to change.  Tax rate at the time of event will be utilized.

$4,430.80

$7,459.90

Attention Getting ● High Visibility ● Great Branding

Easy ● Cost Effective Rental ● Durable Dye Sublimation Graphics

Discount* Code

Card  Holder Signature

69144 $5,646.50 $7,340.45

$
8.250% $

$

All orders cancelled by the exhibitor within 30 days of first day of exhibitor move in day may be subject to cancellation 
fees up to 100% of the total order, based upon the status of move-in, work performed and/or Shepard set-up costs or 
expenses.   * All tax rates are subject to change. 

Booth #

$3,232.70

69146

Order Deadline

Company Name:

Code Size

10' x 48"

16' x 48"

69140

69142

$6,977.9569143 10' x 48" $9,071.35

$11,856.40$9,120.30

T150520819 
essrentals@shepardes.com

(832) 799-5700

(832) 415-0517

Code Size Discount* Regular

 Event Code:
email

phone

$5,738.40

RegularRegular

Sunbelt Builders Show and Conference
Gaylord Texan Resort and Convention Center - Grapevine, Texas

fax

August 5 - 9, 2019

Monday, July 8, 2019

Graphics must be received prior to the Order Deadline date to receive discount pricing.  See Graphic Guidelines for 
file specifications and Graphic Uploads for file submissions.

All Rentals Include:

Dye sublimation printed 
fabric pillow case

Rental frame

Blockout liner

Basic harness

Weighs under 75 pounds

Rigging not included

10' x 48" 

Discount*

Size

RegularSize

Discount*

Order with full payment and graphic files  must be received by Order Deadline Date 
above.  Orders received after deadline date may not be available.

Code

$2,486.70

$3,408.30

69145

Please Sign



 Hanging Sign Shipping

For: 

R
U
S
H

TO:

HANGING SIGN:  If you have a sign or anything (truss, etc.) that has been approved to hang from the ceiling, send it to 
the advance shipping warehouse address.  Hanging items must be identified and readily available since they are 
installed first, before the show floor becomes encumbered by freight.

Print at least one label for each box.  Include the exhibiting company name and booth number.  If you are creating your 
own labels, make sure the same information below is on your labels.

R
U
S
H

Booth #:

(EXHIBITING CO. NAME)

Shepard Exposition c/o UPSF

4666 Duncanville Rd

Dallas, TX 75236 

For: 

July 29, 2019

ADVANCE WAREHOUSE

HANGING SIGN

July 10, 2019

TO:

Last day freight can arrive w/o a surcharge:

July 29, 2019

Booth #:

Shepard Exposition c/o UPSF

4666 Duncanville Rd

Dallas, TX 75236 

Delivery Hours: M-F, 8-4:30 PM

Sunbelt Builders Show and Conference

First day freight can arrive w/o a surcharge:

July 10, 2019
Last day freight can arrive w/o a surcharge:

(EXHIBITING CO. NAME)

ADVANCE WAREHOUSE

HANGING SIGN

Delivery Hours: M-F, 8-4:30 PM

Sunbelt Builders Show and Conference

First day freight can arrive w/o a surcharge:



 Structural Integrity Statement

Exhibiting Company

Authorized Signature Date

Authorized Name (printed)

Email

Display House/Builder (if applicable)

Authorized Signature Date

Authorized Name (printed)

Email

As the contracted exhibitor, the display house or builder for the below exhibitor, do hereby certify and 
guarantee that the stress points for the hanging structure have been properly engineered and tested.  We 
further certify that the structure can be hung safely and has been constructed to meet all applicable 
regulations and safety measures.  We hereby release, indemnify and forever hold harmless the following:

Sunbelt Builders Show and Conference
Gaylord Texan Resort and Convention Center

phone

fax (832) 415-0517

Sunbelt Builders Show and Conference
Gaylord Texan Resort and Convention Center - Grapevine, Texas

August 5 - 9, 2019

T150520819 
houston@shepardes.com

 Event Code:
email

(832) 799-5700

Wednesday, July 17, 2019

This form must be completed for all suspended structures.  Please include the 
completed form with your hanging sign order forms.

Deadline:

Shepard Exposition Services

along with their subsidiaries, their directors, officers, employees, representatives, agents and contractors 
from and against any and all liability, claims, damage, loss, fines, or penalties arising from the installation, 
use or dismantling of this structure.  All hang points supporting in excess of 200 lbs. may be verified 
(metered) on site at the exhibitor's expense.



 Overhead Sign Assembly

Cloth Wood Truss

Shape: Square Triangle Rectangle

# of Feet from floor to top of sign

Step Two: Order Assembly/Disassembly Labor.  Shepard Certified Riggers are required to assemble all hanging signs to ensure structural integrity

Sign Assembly Labor-Exhibitor Supervised Sign Assembly Labor-Shepard Supervised

Item Item

ST ST

OT  OT

DT DT

Date of Assembly Start Time How many laborers will you require?

Should hanging sign or supervision not be present at time the crew arrives a 1 Hour Crew Minimum charge will be applied.

Sign Disassembly Labor-Exhibitor Supervised Sign Disassembly Labor-Shepard Supervised

Item Item

ST ST

OT OT

DT DT

Start Time How many laborers will you require?

Signature indicates you read and accept the Payment Policy and Terms & Conditions. Total Overhead Rigging:
Cancellations must be received in writing within 48 hours of 1st day of exhibitor move in. Tax*:
Equipment cancellations must be made in writing within 14 days of exhibitor move in.  Amount Due:

Contact Name  Contact Email Address

 

August 5 - 9, 2019 phone (832) 799-5700

Discount Deadline Wednesday, July 17, 2019 fax (832) 415-0517

Sunbelt Builders Show and Conference  Event Code: T150520819 
Gaylord Texan Resort and Convention Center - Grapevine, Texas email houston@shepardes.com

Order with complete Payment Authorization must be received before Discount 
Deadline date to receive discounted pricing.

Only Shepard Exposition Services may operate 
machinery.  Exhibtors and their EACs may not utilize, 

operate, or be inside equipment.

Labor Hours
ST - Straight time: Monday - Friday: 8:00 am - 4:30 pm
OT - Overtime: Monday - Friday: 4:30 pm - Midnight; Saturday/Sunday: 

8:00 am - 5:00 pm
DT - Double-time: All other hours and Holidays

Step One: Tell Us About Your Sign Type: Metal Other

Circle Other

Size: Height Width Length Weight

Code
Est Total 

Man  Hours
Discount Regular

Est 
Amount

Code
Est Total 

Man  Hours
Discount Regular

Est 
Amount

$

69151 $159.38 $207.20 $ 69191 $207.19 $269.35 $

69150 $106.25 $138.15 $ 69190 $138.13 $179.55

$

Exhibitor 
Contact

Rigging Inspection Fee: Applicable rates will be charged accordingly 69127

 

69152 $212.50 $276.25 $ 69192 $276.25 $359.15

Code
Est Total 

Man  Hours
Discount Regular

Est 
Amount

Code
Est Total 

Man  Hours
Discount Regular

Est 
Amount

$

69154 $159.38 $207.20 $

69195 $276.25 $359.15 $

69153 $106.25 $138.15 $ 69193 $138.13 $179.55

Exhibitor 
Contact

69194 $207.19 $269.35 $

69155 $212.50 $276.25 $

Date of Disassembly

Additional charges may be applied by Shepard due to regulations at the facility, ensuring strucutral integrity of sign, weight limits, union jurisdictions, facility contracts, and in house 
providers. Including but not limited to: spanner truss for load points, additional labor for power and/or lighting specifics, additional materials, facility pick point ceiling fees, facility and/or in 
house exclusive labor charges, etc.

$
8.250% $

$

Card  Holder Signature

Company Name: Booth #

Please Sign

Tax rate subject to change.  Tax rate at the time of event will be utilized.




