
 

 
 

 
DEPARTMENT/DIVISION: 
Corrections/Institutions 

PCN: 20-6206 

JOB CLASS/TITLE:  Maintenance 
Generalist Journey 
  

WHEN POSITION IS NEEDED:  ASAP 
 

WAGE GRADE:  54  PAY WAGE: $ 22.63 

CITY LOCATION: Wasilla 
 
 

 
CONTACT: Tracy Smith 
 

PHONE NUMBER: 907-276-7211 Ext 3 
 
FAX NUMBER:907-279-7171 
 
EMAIL ADDRESS: tracy@local71.com 

 
PRE-EMPLOYMENT BACKGROUND  

 YES /  NO 
TYPE: Criminal Background Check 
 
DRUG TESTING CHECK REQUIRED:  

 YES /  NO 
 

 
COMMENTS:  
Requirements-Valid Alaska Driver’s License 
and 
Water and Wastewater License and Pesticide 
Applicator License required within the first two 
years of employment.  
 

 
JOB DESCRIPTION: 

Carpentry-Develop plans and layout saw sand and finish fixtures such as cabinets, 
counters, tables, desks, chairs etc.  Trim and install office walls and divisions, replace or 
install doors and windows, repair floors, walls and ceilings. 

Painting-Paint walls, railings, ceilings, floors, cabinets, and other facility infrastructure 
using both manual and power spray equipment. 

Equipment operation-Maintain, repair and operate machinery such as the forklift, 
tractors, backhoe, and industrial power tools.  

Mechanical-Repair vehicles, farm equipment, emergency generators and small engines. 
Repair or replace defective parts. Reassemble, adjust and lubricate machines and 
equipment. Operate and inspect machines and heavy equipment in order to diagnose 
defects and system failures. Determine the best way to correct problems-frequently 
checking specifications, repair manuals and part catalogs. Develop and maintain a 
preventative maintenance program for machines and equipment keeping accurate service 
records. 

Water/wastewater- Monitor, inspect and repair wastewater holding tanks. Clean and 
maintain filters. Monitor electrical controls for the lift station. Perform routine testing of 
a Class A well to ensure compliance with DEC regulations for drinking water. Inspect 
repair and maintain electrical systems, pumps, metering and all peripheral related to  the 
camp water system. Continue education to keep abreast of all changes in law, regulations 
and potential health threats. 



 

HVAC-Assist in the maintenance, installation, troubleshooting and repair of HVAC 
equipment, plumbing, boilers, pumps, actuator motors, well pumps, heating systems and 
hot water heaters.  

Plumbing- Perform routine maintenance and repair, replace sinks, drains, commodes, 
showers and other fixtures. 

Electrical-Operate  back-up generators, troubleshoot, repair and perform routine 
electrical maintenance, Supervise prisoner work crews assigned to mechanical/welding 
shop ensuring safety and accuracy of work performed. Establish work standards and 
procedures to promote a safe and productive work environment. Divide work into logical 
steps budgeting time and labor. Organize, prioritize and delegate inmate work 
assignments. Supervise projects checking quality of work and expediency of completion. 

Provide instruction to prisoner workers assigned to camp maintenance by means of on-
the-job training. Formulate training plans with immediate supervisor. Coach mentor and 
counsel prisoner workers to meet competencies based on predetermined criteria. 
Supervise safe operation training on all equipment remaining cognizant of varying levels 
of experience. 

Transport and supervise prison work crews off site for community work service programs 
such as wood clearing, camp site preparation and camp site cleanup. Participate in staff 
meetings when requested. 

Write incident reports as needed per DOC policy and Procedure; verify and sign prisoner 
payroll sheets; research and submit completed stock request; provide material quotes if 
needed; provide informational reports to immediate supervisor. 

Provide assistance at other Correctional facilities to assist with special projects if 
required. 

Perform other duties as assigned. 

 
 
 
 

TYPE OF POSITION 
 Permanent Full-Time  Permanent Full-Time Seasonal 
 Permanent Part-Time  Permanent Part-Time Seasonal 
 Non-Perm Full-Time  Non-Perm Part-Time 
 Non-Perm Part-time Sporadic  Seasonal 

 


