
 

 
 

Public Employees Local 71 (LTC) 
REQUEST FOR REFERRAL 

 
DEPARTMENT/DIVISION:  DHSS/API PCN: 06-5041 

JOB CLASS/TITLE:  Maintentance Specialist, 
Bldg/Facility/Const, Journey I 
  

WHEN POSITION IS NEEDED:  ASAP 
 

WAGE GRADE:  53 PAY WAGE: $ 23.60/hr.+DOE 

CITY LOCATION: Anchorage  
 

 
CONTACT: Tracy Smith 
 

PHONE NUMBER: 907-276-7211 Ext 3 
 
FAX NUMBER:907-279-7171 
 
EMAIL ADDRESS: tracy@local71.com 

 
PRE-EMPLOYMENT BACKGROUND  

 YES /  NO 
TYPE:       
 
DRUG TESTING CHECK REQUIRED:  

 YES /  NO 
 

 
COMMENTS:       

 
JOB DESCRIPTION: 
The Maintenance Specialist with a universal refrigeration technician certification at the Alaska Psychiatric 
Institute (API) must possess the required knowledge, skills, and abilities to perform a variety of tasks 
related to maintaining and repairing the facilities refrigeration systems.  In addition, this position must be 
able to perform a variety of other facility corrective, preventative, and emergency maintenance work to 
ensure safe hospital operations at API as it relates to the physical plant and Environment of Care. 
 
Diagnose problems, implement efficiencies, perform corrective and preventative maintenance and repairs 
to commercial and residential style refrigeration, HVAC, chiller & air conditioning systems; facility 
medical and non-medical patient care equipment; commercial and residential kitchen equipment and 
systems; institutional and residential style furniture ; and other types of equipment/furnishings etc. used in 
the facility.  Examples include performing work on chiller, compressors, condensers, expansion valves, 
evaporators, pressure switches, timers, fans, accumulators, cold controls, solenoid valves, filter dryers, 
associated piping, control circuitry, low voltage electrical, remote temperature gauges, freezer alarms,  
superheat and cleaning air and water cooled condensers.  Adjusting, cleaning, or replacing parts such as 
heat exchangers and gaskets, thermostats, elements, valves, switches, timers, shafts, bearings, belts, etc. 
 
Diagnose and repair faulty lighting ballasts, exercise equipment, light switches, electrical sockets, electrical 
cords, communications equipment, wheel chairs, gurneys, hospital beds, patient lifts,  office furniture, 
patient care furniture, etc. 
Maintain, trouble shoot, and/or repair mechanical, electrical,  and/or battery powered medical equipment 
and devices such as Medication Management Carts, Medical Emergency Carts, Dynamap Blood Pressure 
Systems, Medication Refrigerators, BP Cuffs,  AED’s, and other biomedical devices used at the facility.  
Maintain, troubleshoot and correct Temptrak Medication Refrigeration system alarms and generate reports. 
 
Administrate API Maximo Computer Maintenance Management Software by performing Equipment Data 
Entry, Creating PM work orders, track equipment and develop schedules and work plans per manufactures 
recommendation. Generates reports, work schedules, and other historical data and reports. Set up users and 
assist users with passwords etc.    



 

Maintain, troubleshoot and correct Temptrack Medication Refrigeration system alarms. 
 
Assist with team projects and facility emergency repair, remodeling, disaster preparedness. Snow removal.  
Repair of manual and electrical card imprinters. Operating and adjusting as needed high pressure steam 
boilers. Performing maintenance functions of fire drill procedures disable smoke detectors and enable as 
needed, change sprinkler heads, lighting, etc. 
Possess the knowledge skill and abilities sufficient to mitigate and correct: Facility related HVAC, Boiler, 
Plumbing, Utility, Nurse Call, Communications, Fire, Smoke and Heat detection and alarm systems or 
failures; Snow Plowing and Snow removal to maintain the safety and therapeutic environment for patients 
and staff. 
Respond to afterhours call outs as necessary.  
Collaborative and supportive teamwork in the facility as well as interaction during Joint Commission 
accreditation visits.  Documentation and corrective action(s) as indicated in reports are required for 
deficiency noted in building issues/reports.  
Other duties as assigned. 
 

 
SPECIAL REQUIREMENTS  
Universal Refrigeration Technician Certification and ability to obtain boiler level 3 certificate of fitness 
within 6 months of hire. 

 
THIS POSITION REQUIRES THE INCUMBENT TO OPERATE  
Frequent and/or occasional use of a variety of diagnostic, testing, and fabrication equipment including but 
not limited to: Volt Ohm meter, Amp probe, CFC electronic leak detector, soldering and brazing torch, 
welder, refrigerant recovery, recycle machine, hermetic analyzer, refrigerant charger scale, air data multi-
meter, pipe threading, mechanical and carpentry related tools and equipment necessary to perform essential 
 duties.  
Occasionally operates snow plowing/blowing equipment, shovels/brooms. 
Occasional use of cars, light duty trucks. 
 

 
TYPE OF POSITION 

 Permanent Full-Time  Permanent Full-Time Seasonal 
 Permanent Part-Time  Permanent Part-Time Seasonal 
 Non-Perm Full-Time  Non-Perm Part-Time 
 Non-Perm Part-time Sporadic  Seasonal 

 



2. Duties

2.1. In one or two sentences, state the main purpose of the position.

The Maintenance Specialist with a universal refrigeration technician certification at the Alaska
Psychiatric Institute (API) must possess the required knowledge, skills, and abilities to perform a
variety of tasks related to maintaining and repairing the facilities refrigeration systems.  In
addition, this position must be able to perform a variety of other facility corrective, preventative,
and emergency maintenance work to ensure safe hospital operations at API as it relates to the
physical plant and Environment of Care.

2.2. Starting from the most to the least important, list the functional areas assigned to the
position. Within each functional area, describe the duty statement associated; estimate the
percentage of time spent performing the duties; and define each area as essential (E) or marginal
(M).

  Functional Area Title: Refrigeration and Food Equipment

E/M
%
of

Time
Duty Statement

E 50
%  Diagnose problems, implement efficiencies, perform corrective and preventative

maintenance and repairs to commercial and residential style refrigeration, HVAC,
chiller & air conditioning systems; facility medical and non-medical patient care
equipment; commercial and residential kitchen equipment and systems; institutional
and residential style furniture ; and other types of equipment/furnishings etc. used in
the facility.  Examples include performing work on chiller, compressors, condensers,
expansion valves, evaporators, pressure switches, timers, fans, accumulators, cold
controls, solenoid valves, filter dryers, associated piping, control circuitry, low
voltage electrical, remote temperature gauges, freezer alarms,  superheat and cleaning
air and water cooled condensers.  Adjusting, cleaning, or replacing parts such as heat
exchangers and gaskets, thermostats, elements, valves, switches, timers, shafts,
bearings, belts, etc.

  Functional Area Title: Medical Equipment and Facility Furnishings

E/M % of
Time Duty Statement

E 20 % 
Diagnose and repair faulty lighting ballasts, exercise equipment, light switches,
electrical sockets, electrical cords, communications equipment, wheel chairs, 
gurneys, hospital beds, patient lifts,  office furniture, patient care furniture, etc.

Maintain,  trouble shoot, and/or repair mechanical, electrical,  and/or battery
powered medical equipment and devices such as Medication Management Carts,
Medical Emergency Carts, Dynamap Blood Pressure Systems, Medication
Refrigerators, BP Cuffs,  AED’s, and other biomedical devices used at the facility. 
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Maintain, troubleshoot and correct Temptrak Medication Refrigeration system
alarms and generate reports.

  Functional Area Title: Maintenance Reporting

E/M % of
Time Duty Statement

E 20 % 
Administrate API Maximo Computer Maintenance Management Software by
performing Equipment Data Entry, Creating PM work orders, track equipment and
develop schedules and work plans per manufactures recommendation. Generates
reports, work schedules, and other historical data and reports. Set up users and assist
users with passwords etc.   

Maintain, troubleshoot and correct Temptrack Medication Refrigeration system
alarms.

  Functional Area Title: Misscellaneous

E/M % of
Time Duty Statement

E 10 % 
Assist with team projects and facility emergency repair, remodeling, disaster
preparedness. Snow removal.  Repair of manual and electrical card imprinters.
Operating and adjusting as needed high pressure steam boilers. Performing
maintenance functions of fire drill procedures disable smoke detectors and enable as
needed, change sprinkler heads, lighting, etc.

Possess the knowledge skill and abilities sufficient to mitigate and correct: Facility
related HVAC, Boiler, Plumbing, Utility, Nurse Call, Communications,  Fire,
Smoke and Heat detection and alarm systems or failures; Snow Plowing and Snow
removal to maintain the safety and therapeutic environment for patients and staff.

Respond to after hours call outs as necessary. 

Collaborative and supportive teamwork in the facility as well as interaction during
Joint Commission accreditation visits.  Documentation and corrective action(s) as
indicated in reports are required for deficiency noted in building issues/reports. 

Other duties as assigned.
 

Percentage Total: 100%
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3. Other Work Details

3.1. List the computer software and hardware used to perform the duties described. Estimate how
often each is used (e.g. daily, 2-3 times a week, 1-2 times a month, etc.).

Daily use of the PC computer, and various types of diagnostic, measurement and testing tools and
equipment.  MS Office software; Maximo CMMS; Apogee DDC system, Temp Trak
Refrigeration monitoring system; Web Browsing for parts and vendor availability.

Secure messaging and Net Learning annual competency.

3.2. List the equipment and materials used to perform the duties described, including machinery,
tools, instruments, vehicles, etc. Estimate how often each is used (e.g. daily, 2-3 times a week,
1-2 times a month, etc.).

Frequent and/or occasional use of a variety of diagnostic, testing, and fabrication equipment
including but not limited to: Volt Ohm meter, Amp probe, CFC electronic leak detector, soldering
and brazing torch, welder, refrigerant recovery, recycle machine, hermetic analyzer, refrigerant
charger scale, air data multi-meter, pipe threading, mechanical and carpentry related tools and
equipment necessary to perform essential  duties. 

Occasionally operates snow plowing/blowing equipment, shovels/brooms.

Occasional use of cars, light duty trucks.

3.3. List the guides and references regularly used to perform the duties described. Examples
include federal and state laws and regulations, professional standards, building codes, trade
practices, contracts, and policy and procedure manuals. Explain how and why these guides and
references are used. Estimate how often each is used (e.g. daily, 2-3 times a week, 1-2 times a
month, etc.).

Environmental Protection Agency-Section 608 final rule; 40CFR Part 82 subpart F., 82.161
Technician Certification. Uniform Plumbing Code Manual.

Electrical and Building codes and professional standards.

Facility As-Built Plans, schematics, blueprints etc. and multiple manufacturer operator instructions
and equipment schematics.

API Policies and Procedures, State of Alaska Policies and Procedures.               
     

3.4. Describe the level of authority and independence the incumbent of the position exercises.
List the actions the incumbent takes or the decisions the incumbent makes on a regular basis
without obtaining prior approval from a higher level employee. For example, explain how the
position has the authority to commit the organization, or any parts thereof, to a course of action.
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Incumbent regularly diagnoses equipment failures and performs the necessary repair or makes
recommendation to replace failed equipment.  Incumbent may independently decide and take a
best practices action to prevent or mitigate unsafe equipment or facility system conditions.

3.5. Describe the nature of the contacts the incumbent has with other people in order to perform
the duties described. Include who is contacted, the reason for the contact, and how often the
contact is made.

Daily telephonic, and/or electronic contact with vendors or contractors to troubleshoot or locate
specific equipment related parts and shipping routes. May have daily incidental contact with
aggressive, angry, and otherwise moody patients ranging in age from children to the elderly.  Has
daily contact with a variety of hospital staff from office staff to patient care professionals ranging
from unit clerks to patient care physicians. Clarifies requests and/or complaints related to
equipment/furniture from staff and responds with corrective actions to coordinate ensuring
equipment is in safe working order. Follows up with Department head with recommendations to
mitigate problems.  Work with Supply staff and others in maintaining historical data and
identifying specifications for parts and equipment or furnishings purchase of replacements,
equipment life cycles, warranties and equipment inventories.

3.6. Describe the consequence of an error made by a prudent employee in the performance of the
essential functions assigned to the position. What is the consequence of that error to individuals,
operations, and programs?

Potential consequences could range from: no harm to violating patient confidentiality; patient
access to contraband with potential for serious injury or death of staff or patients; facility/systems
catastrophic damage and/or failure.

3.7. List critical requirements of the position not previously described (e.g., skills in keyboarding,
writing, negotiating, communications, etc.).

Training in refrigeration repair and refrigerant recovery; electricity, and electronic circuits. 
Intermediate proficiency in plumbing and HVAC repair; Preventative maintenance procedures.
Protective lock out/tag procedures.  Understand electrical, utilities, and plumbing layout of the
building.  Maintain control of tools and work environment when in patient care areas.  Requires
the ability to communicate effectively with staff and customers.
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3.8. List licenses, certifications, registrations, physical or other standards required by state or
federal law or regulation to perform the duties described. Cite the specific authority (e.g. law or
regulation, such as the OSHA Bloodborne Pathogens Act).  

Must have Universal Refrigeration Certificate

Have a 3rd Class Boiler Operators License or become licensed within six months of being hired
into this position.  Failure to obtain the 3rd class boiler operators license within the allotted time
will result in a probationary non-retention. 

Must have a Valid Alaska’s Driver’s License, ability to lift up to 50lbs or more.  

Must pass Background Check per the statutory requirements of AS 47.05.300-47.05.390, federal
requirements, and 7 AAC 10.900-7 AAC 10.990.
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4. Work Demands

The following identifies some of the physical and mental demands and potential hazards typically encountered
by this position.These are job demands which can be reasonably anticipated and are an expectation of
the job . 

Keeping in mind the essential functional areas and duty statements described in section 2, select the rating
that best matches the requirement of this position according to the following descriptions:

Rating Description

Not
Required

(N):
Not required of this position.

Present (P): Requirement is present, but is not essential to the position.(For example, a receptionist
may encounter aggressive or angry people, but this is not an essential assignment.)

Occasional
(O):

Required 33 percent of the time or less and essential to the position.(For example, a
lifeguard swims only occasionally, but it is essential that a lifeguard be able to swim; a
correctional officer must control aggressive/angry people who are life threatening.)

Frequent (F): Required over 33 percent of the time and essential to the position.

Items checked below must be consistent with the duty statements listed in section 2. 

4.1 Physical Requirements
  Title Rating
   N P O F
Sitting   O  
Walking   O  
Standing    F
Running  P   
Jumping N    
Bending or twisting   O  
Squatting or kneeling   O  
Crawling   O  
Reaching above shoulder level   O  
Reaching below shoulder level   O  
Ascending or descending using a ladder or other conveyance   O  
Climbing stairs  P   
Driving cars, light duty trucks   O  
Driving heavy duty vehicles N    
Using floor mounted foot controls to operate equipment (e.g., not driving a car)   O  
Repetitive motion of hands/fingers (e.g., keyboarding, turning pages)   O  
Fine manipulation with fingers   O  
Pinching with fingers   O  
Grasping with hand, gripping   O  
Load, unload, aim, and fire handguns, shotguns or other firearms N    

7



Lifting/carrying up to 25 pounds   O  
Lifting/carrying 26-50 pounds   O  
Lifting/carrying more than 50 pounds   O  
Pushing/pulling up to 25 pounds   O  
Pushing/pulling 26-50 pounds   O  
Pushing/pulling more than 50 pounds   O  
Balancing on moving surfaces N    
Balancing on narrow surfaces N    
Balancing on slippery surfaces N    
Balancing on uneven surfaces N    
Restraining/grappling with people in a public protection environment N    
Seeing objects at a distance   O  
Seeing objects peripherally   O  
Using depth perception    F
Seeing close work (e.g., typed print)    F
Distinguishing colors    F
Hearing conversations or sounds    F
Hearing via radio or telephone    F
Communicating through speech    F
Communicating by writing/reading   O  
Distinguishing odors by smell   O  
Distinguishing tastes N    

4.2 Work Environment
  Title Rating
   N P O F
Work in/exposure to inclement weather   O  
Work in/exposure to cold water N    
Work/live in remote field sites N    
Work in confined areas (under desks, in heating vents, etc.)  P   
Exposure to dust, chemicals, or fumes   O  
Exposure to hazardous equipment (e.g., guns, chainsaws, explosives)   O  
Exposure to electrical current (not outlets)   O  
Swimming/scuba diving N    
Work at heights up to 25 feet (e.g., towers, poles)   O  
Work at heights over 25 feet (e.g., towers, poles)  P   
Work in urban or highway traffic (other than driving) N    
Work around moving machinery or mobile equipment   O  
Work around moving mechanical parts   O  
Work on and off moving equipment  P   
Work on slippery or uneven surfaces  P   
Work/travel in boat/small aircraft/helicopters N    
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Exposure to high noise levels   O  
Exposure to infection, germs, or contagious diseases (e.g., hospital, lab, clinic, etc.)   O  
Exposure to blood, body fluid, or materials potentially contaminated by blood or body
fluids (e.g., hospital, lab, clinic, public protection environment)   O  

Exposure to needles or sharp implements (e.g., hospital, kitchens)   O  
Use of hot equipment (e.g., kitchen ovens, lab equipment)   O  
Exposure to wild/dangerous animals N    
Exposure to insect bites or stings N    
Exposure to aggressive/angry people in a public protection environment N    

4.3 Other Work Demands
  Title Rating
   N P O F
Exposure to aggressive/angry people in the work environment   O  

4.4. Explain any special physical, mental, or behavioral requirements of the position that have not
already been addressed.
Exposed to the physical hazards and emotional stress of unstable/unpredictable, substance abusing/addicted,
hostile and combative patients, that may become verbally assaultive and physically threatening. These
hazards are reasonably anticipated in the normal and customary performance of the essential functions of this
position. Patients may become dangerous and assaultive until they can be calmed or physically restrained.
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