
 
 

DEPARTMENT/DIVISION:  DHSS/DBH/API PCN: 06-5312 

JOB CLASS/TITLE:  Maintenance Specialist 
- Bldg/Facility/Const - Journey II/Lead  
  

WHEN POSITION IS NEEDED:  ASAP 
 

WAGE GRADE:  53 PAY WAGE: $ 23.60 

CITY LOCATION: Anchorage 
 

 
CONTACT: Tracy Smith 
 

PHONE NUMBER: 907-276-7211 Ext 3 
 
FAX NUMBER:907-279-7171 
 
EMAIL ADDRESS: tracy@local71.com 

 
PRE-EMPLOYMENT BACKGROUND  

 YES /  NO 
 

 
COMMENTS: Employment is contingent upon 
acceptable back ground check. 
 

 
JOB DESCRIPTION: 
The Maintenance Specialist, Journey II/Lead is responsible for the coordination and direction of up to six 
(6) skilled and semi-skilled maintenance staff while also acting as the administrator and technician for the 
facility electronic and mechanical control systems performing advanced diagnostics, troubleshooting, 
programming, repairs, and maintenance of facility systems components,  safety and security, and electrical 
systems. The incumbent supports the Maintenance section in maintaining a safe, secure, and therapeutic 
environment through exercising lead responsibilities over a crew of up to 6 other skilled and semi-skilled 
workers. 
 
Acts as the facility’s administrator for the Apogee DDC building controls, performs advanced diagnostics, 
troubleshoots, repairs, and maintains facility DDC equipment and facility Fire/Life Safety applications. 
These responsibilities include working knowledge of and the ability to program, test, adjust, replace, repair 
and /or install components of an HVAC system; TEC’s primary controls, Dampers controls, Water and Air 
Flow actuators, and Flow nipples for glycol in-floor heating. 
Acts as the facility’s administrator for security systems. Performs advanced installation, diagnostics, repair 
and maintenance on CCTV equipment, camera systems, and security detection systems. 
Acts as the facility’s administrator for Diamond II door Access Control Program. Monitors and maintains 
database of staff access and daily activity as well as corrects any inconsistencies that occur. Initiates, 
programs, distributes, and when necessary disables staff keys and proximity cards controlling staff access 
throughout the hospital. 
Acts as the facility’s administrator for Keypro Key Control Program. Performs advanced diagnostics, 
repairs, maintenance and programming on control systems, circuits and components for the door access 
control system.  
Acts as the facility’s administrator for Maximo Maintenance Management program. Performs research, 
scheduling, and reporting of preventative, corrective and emergency maintenance when necessary. 
Performs research and confidential reporting to administration related to staff facility access and CCTV. 
Performs basic electronics and program control training as directed to instruct others in maintenance 
department. 
 
Exercises lead responsibilities for up to 6 skilled and semi-skilled staff. Schedules, assigns, monitors, 
inspects, evaluates, trains, coaches, and performs duties of staff performing corrective, preventative, and 
emergency maintenance on facility and grounds. 
Provides preventative maintenance schedules for all aforementioned systems. Provides basic trainings to 
instruct other maintenance staff in basic Apogee DDC program, Maximo Maintenance program, and key 
control systems.  
Coordinates tasks, give clear instructions, ensure adherence to work schedules, quality standards, and 
safety and security rules.  



 
Recommends appropriate solutions to difficult situations and motivates others. Ensures adequacy of 
inventory, equipment, tools, and supplies. 
Repairs and replaces electronic locks, electronic strikes and door lock magnetics. 
Installs, maintains, and repairs light switches, power receptacles, light fixtures, ballast, and related 
components while using lock out/tag out procedures. 
Supports various projects throughout the hospital including but not limited to painting, plumbing, 
carpentry, repair/replacement of facility fixtures, sinks, toilets, faucets, mixing valves, snow removal and 
groundskeeping and other general maintenance activities. 
Researches, specifies, and orders materials to repair or replace facility furnishings, fixtures, and system 
components. 
Other duties as assigned 
 
 
 
SPECIAL REQUIREMENTS  

Requires advanced computer operations and basic knowledge of networking. Expertise in 
soldering, troubleshooting of circuitry to the component level, termination of coaxial and 
CAT-5 and Cat 6 cables. Reading schematics and wiring diagrams.  Property 
maintenance of the fire alarm systems, and the ability to install power and signal wiring. 
Must understand safety issues regarding use of chemicals and associated SDS Sheets 

Required the ability to communicate effectively with staff and customers, as well as clear 
and effective writing and reading skills. The ability to hear, respond, and communicate 
via 2 way radio. 

Must have the ability to “see” in three dimensions to draw sketches required to make cut 
lists, must possess knowledge and capabilities to effectively use computer applications to 
create work orders; close work orders and maintain time; and the ability to use key 
control program for management of the locks and key in the facility. 

Must have good working knowledge of structural, architectural, electrical and cosmetic 
repair; knowledge of lock repair; and the ability to read schematics and construction 
diagrams. 
 
The ability to acquire and maintain Milestone Advanced Certification for CCTV Cameras, Apogee 
Workstation operations, Apogee Advanced Operations, Apogee Field Panel and FLN Operations. 
Background Check per the statutory requirements of AS 47.05.300-47.05.390, federal requirements, and 7 
AAC 10.900-7 AAC 10.990. 
NAPPI - Non-Abusive Psychological and Physical Intervention (class offered in-house by Hospital Wide 
Education Staff). 
 

Valid Alaska Drivers License required. 
 
THIS POSITION REQUIRES THE INCUMBENT TO OPERATE  
 
Must have a valid Alaska Driver’s License. 
Background Check per the statutory requirements of AS 47.05.300-47.05.390, federal requirements, and 7 
AAC 10.900-7 AAC 10.990. 
NAPPI - Non-Abusive Psychological and Physical Intervention (class offered in-house by Hospital Wide 
Education Staff). 

 
TYPE OF POSITION 

 Permanent Full-Time  Permanent Full-Time Seasonal 
 


