
 

 
 
 

Public Employees Local 71 (LTC) 
REQUEST FOR REFERRAL 

 
DEPARTMENT/DIVISION:  
 FCS/API -  

PCN: 06-5312  

JOB CLASS/TITLE:  

 Maintenance Specialist - 
Bldg./Facility/Const - Journey II/Lead 

WHEN POSITION IS NEEDED:   
ASAP 
 

WAGE GRADE:  51 PAY WAGE: $ 27.60 +DOE (steps) 
Benefits include: Medical, Dental, Vision, 
Retirement, Paid Leave and Holidays. 

CITY LOCATION:  
Anchorage, AK 

 
CONTACT: Tracy Smith 
 

PHONE NUMBER: 907-276-7211 Ext 3 
 
FAX NUMBER:907-279-7171 
 
EMAIL ADDRESS: tracy@local71.com 

 
PRE-EMPLOYMENT BACKGROUND  

 YES /  NO 
TYPE:  
 

 
Must successfully pass a background check per the 
statutory requirements of AS 47.05.390, federal 
requirements, and 7 AAC 10.900-7 AAC 10.990.0. 

 
JOB DESCRIPTION: 
Acts as the facility’s administrator for the Apogee DDC building controls, performs advanced diagnostics, 
troubleshoots, repairs, and maintains facility DDC equipment and facility Fire/Life Safety applications. 
These responsibilities include working knowledge of and the ability to program, test, adjust, replace, repair 
and /or install components of an HVAC system; TEC’s primary controls, Dampers controls, Water and Air 
Flow actuators, and Flow nipples for glycol in-floor heating. 
Acts as the facility’s administrator for security systems. Performs advanced installation, diagnostics, repair 
and maintenance on CCTV equipment, camera systems, and security detection systems. 
Acts as the facility’s administrator for Diamond II door Access Control Program. Monitors and maintains 
database of staff access and daily activity as well as corrects any inconsistencies that occur. Initiates, 
programs, distributes, and when necessary disables staff keys and proximity cards controlling staff access 
throughout the hospital. 
Acts as the facility’s administrator for Keypro Key Control Program. Performs advanced diagnostics, 
repairs, maintenance and programming on control systems, circuits and components for the door access 
control system. 
Acts as the facility’s administrator for Maximo Maintenance Management program. Performs research, 
scheduling, and reporting of preventative, corrective and emergency maintenance when necessary. 
Performs research and confidential reporting to administration related to staff facility access and CCTV. 
Performs basic electronics and program control training as directed to instruct others in maintenance 
department. 
 
Exercises lead responsibilities for up to 6 skilled and semi-skilled staff. Schedules, assigns, monitors, 
inspects, evaluates, trains, coaches, and performs duties of staff performing corrective, preventative, and 
emergency maintenance on facility and grounds. 
 
Provides preventative maintenance schedules for all aforementioned systems. Provides basic trainings to 
instruct other maintenance staff in basic Apogee DDC program, Maximo Maintenance program, and key 



 

control systems. 
 
Coordinates tasks, give clear instructions, ensure adherence to work schedules, quality standards, and 
safety and security rules. 
 
Recommends appropriate solutions to difficult situations and motivates others. Ensures adequacy of 
inventory, equipment, tools, and supplies. 
 
Repairs and replaces electronic locks, electronic strikes and door lock magnetics. 
 
Installs, maintains, and repairs light switches, power receptacles, light fixtures, ballast, and related 
components while using lock out/tag out procedures. 
 
Supports various projects throughout the hospital including but not limited to painting, plumbing, 
carpentry, repair/replacement of facility fixtures, sinks, toilets, faucets, mixing valves, snow removal and 
groundskeeping and other general maintenance activities. 
 
Researches, specifies, and orders materials to repair or replace facility furnishings, fixtures, and system 
components. 
 
Other duties as assigned 
 
 
THIS POSITION REQUIRES THE INCUMBENT TO OPERATE  
 
Occasional use of Multi-function CCTV Tester, Axis installation display IP Camera Monitor and Line 
Tester, Fluke Thermal imager, Tele Master Data/Network crimping tool, multi-Meters (voltmeter, amp 
meter, ohm meter) Welder-Acetylene and Electric Arc, and Wire feed. 
 
Frequent use of blueprints, plans, schematics and specifications, and two-way radios. 
 
Occasional use of snowplow trucks and sanders, Skid Steer Bobcat with attachments, forklift, diesel 
generators and auxiliary power units. 
 
Frequent use of a various hand and power tools including mechanic, plumbing and construction type saws, 
joiner, planer, drill presses, mortising tools, sanders, pneumatic tools, jack hammers, roto hammer drills, 
drills, routers, key cutter, chisels, razor knives, clamps, pressure sprayers, hammers, levels and squares 
building instruments (transits), buffers, grinders, and breathing respirators. 

 
TYPE OF POSITION 

 Permanent Full-Time  Permanent Full-Time Seasonal 
 Permanent Part-Time  Permanent Part-Time Seasonal 
 Non-Perm Full-Time  Non-Perm Part-Time 
 Non-Perm Part-time Sporadic  Seasonal 

 


